
How to easily convert any import file into a .cng file using Excel 

 

This file must be in csv or text format and contain, line by line, the information necessary for access 

control. 

Example of a file to convert. 

Its name is xxxxx.csv 

 

Rename the file to .csv if it is in a different format. 

1 – Open Excel in a new worksheet 

Go to Data, Get Data, From File, From Text/CSV File 



 

 

Select the file to convert (xxxxx.csv) and then click on Transform data 

 

 

 



 

 

In our example, we need to: 

1. Delete the empty lines, 

Click on the small arrow a next to ORDER ID and deselect the value ( null ) 

 

 



2. Replace the column headers by entering the desired column name in a .cng file  
( Pivot_Manual documentation in the appendix) i.e.: 
 
Click on the column header and enter the new name. 

 
« ORDER ID « by « numero commande » 

« SCAN CODE » bye « Code Barre   

"STATUS": The content of the "status" column is not suitable; its value should contain a number from 

1 to 5, with 1 being the default. Since there are only "valid" values, the default is acceptable. 

Otherwise, "STATUS" should have been replaced with "ETAT" (statement), and once the spreadsheet 

was created, the correct status values should have been replaced using the "replace" command. 

(Select the value to modify, then right-click and choose "replace") 

« CAREGORY » by « Categorie » 

« FIRSTNAME » by « prenom client » 

« LASTNAME » by « nom client » 

« PURCHASE DATE » by « Representation »  

We do not modify the other columns that do not have any pre-defined matches, or we delete them. 
( It is not mandatory to delete these columns because the import does not take into account columns 
whose name is not known) 
 
The barcode is displayed in text format by right-clicking on the column header, changing the type, and 

choosing "Text". 

Then click on close and load (top left) 

The transformed image is displayed 
 

 

 



 
The performance date should now be formatted as: dddmmdd hh: mm 

Right-click on the column header, then Format Cells, choose "Custom" and enter 
" yyymmdd" hh:mm » in the input field below Type. 
 
 
Save this table 
 
File menu, save as, in DOS csv format 
 
Click OK on the warning message and exit Excel. 
 
Rename the file to .cng  
 
The newly created file is now in cng format. 
 

 



Appendix 1 – Manual Pivot 

File structure: 

Fields and values are separated by a semicolon. 

Field headers can be in uppercase or lowercase. 

The fields are not in any particular order. 

It is not necessary to display all the fields. Only one is mandatory. 

If your text fields contain accented characters, the file must be encoded in UTF8. 

The file has the extension: * .cng 

 

The field that must be completed: 

Barcode: 

 No constraints. Variable-length alphanumeric 

 

 

The following fields are not mandatory, but highly recommended: 

Etat. 

 If this field is absent, the value 1 will be assigned. 

 

 1 - Attribué payé   
 2 - Attribué non payé 
 3 - Annulé remboursé 
 4 - Annulé dupliqué 
 5 – Duplicata 
 
 
Tarif :  

 Free text. This field is essential for ticket control to distinguish between tickets 

purchased at a discounted rate for children. An adult will therefore not be able to pass. 

 

Optional fields: These are all fields except those mentioned previously. 

The optional fields are used to sort tickets more precisely. Therefore, filling them in is not 

mandatory. 

All fields are strings. The content of these fields is free-form. 

If the field is empty, enter an empty string (no characters). 

 

Prix :  



Format : The decimal separator must be a period, not a comma: Example for an 

amount of 12 Euros and 34 Cents => 12.34 

 

Mode d'obtention 
Categorie 
Zone 
Section 
Rangee 
Banc 
Type banc 
nom client 
prenom client 
Numero fiscal 
Devise 
societe 
numero commande 
numero client 
 


